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Common Tasks

Finding a student:

Find a student to be edited in one of these ways:

Enter the student’s number. The student’s data will display for editing.

Start entering the student’s last name.
- Student data will display as letters are entered.
- As soon as the student’s data is displayed, you may stop entering letters.
- If the student displayed is close to the desired student, the scroll bar may be used to
move to the desired student.

Use the scroll bar to display the student’s data. Data will scroll in alphabetical
order by student last name.

Using the scroll bar:
- Click on the up arrow to move one student backward in the alphabet.
- Click on the down arrow to move one student forward in the alphabet.
- Click in the grey area above the box to move 10 students backward.
- Click below the box to move 10 students forward in the alphabet.

Drag the box in the scroll bar to move to another position in the alphabet.

Selecting a group of students:

Select a group of students using one of the following methods:

Sequential
- Click the Sequential button.
- Enter the desired range of student numbers in the From and To boxes.

The report will print in alphabetical order for the requested range of student numbers.
Random

- Click the Random button.

- Select a student.

- Click Add when the correct student is highlighted.

Selected students will appear in “Students to print” box.
By Grade

- Click the By Grade button.
- Enter the range of grades to be printed in the From and To boxes.
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By Advisor
- Click the By Adyvisor button.
- Enter the range of advisor numbers to be printed in the From and To boxes.

A list of advisors with their numbers can be found under Attendance — Staff —
Teachers/Rooms.

By Course
- Select the course.
- Select the term.

Resuming printing that had been interrupted.

Do not make an entry in the Pick up # box unless printing was interrupted. If
interrupted, printing may be resumed from where the interruption took place.

To resume interrupted printing, select the same printing options as before the
interruption.

Enter the number of the student for whom the report was being printed when the
interruption took place.

Printing will resume starting with that student.
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Overview

JMC’s Wisconsin Student Number Locator System (WSLS) and Individual Student
Enrollment System (ISES) software module will allow Wisconsin schools to exchange
data with the state of Wisconsin.

This JMC module provides options for exporting:

WSN Student Load files (SSL), which allows schools to request Wisconsin Student
Numbers (WSN) for students

WSN Exit / Update files (EUT), which allow schools to submit race-ethnicity and
other data

ISES Count Date files (3rd Friday of September) (ISL)

ISES Year End files (ISL)

ISES Discipline Load files (IDL)

ISES October 1 Child Count files (OCL)

ISES Coursework Completion System (CWCS) Course and Teacher files (WCL)

ISES Coursework Completion System (CWCS) Student files (WSL)

This JMC module provides options for importing:
WSN Student ID files (SST), which contain newly assigned Wisconsin Student
Numbers (WSN) for students

JMC, Inc. is a certified vendor for WSLS and ISES file transactions. Further information
on vendor certification for WSLS and ISES reporting is available at:
http://dpi.wi.gov/Ibstat/isescert.html

ISES includes demographic and outcome data needed to meet the ESEA report card
requirements at the state, district, and school levels.

A complete list of all WSLS/ISES/CWCS data elements is available at:
http://www.dpi.wi.gov/lbstat/eseamap.html#data

Further information regarding ISES & ESEA is available from the Wisconsin Department
of Public Instruction (DPI) website at:
http://dpi.wi.gov/Ibstat/isesprepar.html
or
http://dpi.wi.gov/Ibstat/wsnprepar.html
or

http://dpi.wi.gov/Ibstat/wslsapp.html

or

http://dpi.wi.gov/Ibstat/isesapp.html

or
http://dpi.wi.gov/Ibstat/dm-eseadata.html

Further information regarding CWCS is available from the Wisconsin Department of
Public Instruction (DPI) website at:

http://dpi.wi.gov/Ibstat/cwcapp.html

or

http://dpi.wi.gov/Ibstat/cwcssupprt.html
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Editing School Data

Grade Level Placement

http://www.dpi.wi.gov/lbstat/datagrade.html

Grade level placements are the grade levels for a student. Most of these are
common and therefore there is no need to edit them (i.e. grades 1-12); however,
grade 0 may require special mapping of Kdg group values (i.e. KA, KB, KC,
KD, EC, HK, KG) to Wisconsin-specific grade level placement values (i.e. K3,
K4, PK, KQG). To edit the grade level placement for a grade 0 Kdg group, select
Edit — Edit School Data. The screen will appear similar to Figure 1. To change

the Grade Level Placement, select the desired grade level cell in the list, then
either enter the appropriate value in the Edit field or select the appropriate option
from the Grade Level menu. The value in the cell will be updated when the Save
button is pressed or a different cell is selected.

Wisconsin Edit School Data

KB
KC
KD
EC
HK
kG

Schoaol Mame: | Sunnpville W Elementan

District #/type: 4304 /01
School vear: |[2010-2011

End of Year Day#
End of Year Day # 150 | Mwed 05/25/11

Third Friday in Se 09/18/03

3" Friday (Count Date)

Grade Program
Level Schedule

; BOK4
K4 BOKA
K4 B0K4
K4 '\CB\
PK
P

kG

CWwWCS Grade Scale Hegu|a[ -

CWCS Grade Scale

Grade Level

100KG

Grade Level
Placement

4%'ear Old Kindergarten ﬂ

JMC Wisconsin WSLS/ISES Documentation Page 6 of 32

Figure 1: Wisconsin Edit School Data screen

Note: Once the grade level placement values are edited on Edit — Edit School
Data, the appropriate values will be included for grade O students in any
subsequently created Count Date and Year End files. However, the Kdg group
values on the Edit-Edit Student Data screen menu will not change.
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Program Schedule (Table D.16)

http://www.dpi.wi.gov/lbstat/datasched.html

To edit the Program Schedule for a Kdg group, select Edit — Edit School Data. The
screen will initially appear similar to Figure 1. To change the Program Schedule for a
Kdg group, select the desired program schedule cell in the list, then the screen will
appear similar to Figure 2. Next, either enter an appropriate value in the Edit field or
select the appropriate option from the Program Schedule menu. The value in the cell
will be updated when the Save button is pressed or a different cell is selected.

Wisconsin Edit School Data A o St
Schoaol Mame: | Sunnpville W Elementan
District #/type: (4304 /01 Endof Year Day #1530 | Mwed 05/25/11
School Year: [2010-2011 Third Friday in September |09/18/03

CWwWCS Grade Scale Hegu|a[ -

Grade Program
Level Schedule
KA [K4 B0k Program
KB |k B0K4 4 : Schedule
KC K4 BOK4 Edit:
KD k4
EC |PK Program Schedule |4 “ear Old Kindergarten 524.5 hours with outreach ﬂ
HK  [PK
KG |KG 100KG

| Done |

b e ——— B

Figure 5: Wisconsin Edit School Data screen when editing a Program Schedule

End of Year Day Number

The end of year day number is used in calculating the required attendance information.
To edit the end of year day number, select Edit — Edit School Data. The screen will
appear similar to Figure 1 or 2. To change the End of the Year Day Number, select the
desired value from the appropriate menu.
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Editing student data.

Birthdate

http://dpi.wi.gov/lbstat/datawsls.html#birthdate

To edit the Birthdate for a student, select Edit — Edit Student Data and then select the
General tab. The screen will appear similar to Figure 3. Enter the student’s birthdate in

the Birthdate field.
Anderson, Allyson  Student®:53 Grade: ’ lﬂ_:hj
¥ Grade Level - | Gender/Sex | === ——
TOFmaCt Grl
Last |.t‘-\nderson |F'limar}l j Type |F'rimary j =
E=t]Alyson James fEtine Anderzon Descr
Blidle oo 3t ¥ I Mail
) unnylle, ri M ailings
5 uffis Seu|F Home: B08-794-2741 MOM _DAD] M InReports
dxclvisor [ A =] Cell 1: 608-778-6733 [ MOM] Copy from anather Studernt |
Cell 2: B08-732-6336 [DAD
Grade |0 Kdggoup |KG = { ! Change an Existing Contact
“whork, 1: G08-794-2336 [DAD)
Bldg # |20 Clear thiz Contact
JMC Bldg | Surnyvile W1 Elementary - 020 | Edit this Contact | I
Comments

District of Residence |

General | SpecEd| Ertry | Tile 141l | ELL/LEP | State Reporting | Fremgals | Fiace-Ethricity | Custom Fields | =
i

v Active Birth Date |06/11/05 5] School of Accountability | S EEeks |
¥ atend Girad Date | Student # [53

I ' ISES Soc Sec # [123456780

¥ Rank ; "

Resident District | 1000 1D # |1234567890 ||
¥ Haonor Rall -
e Attend District (5000 State ID |3876543210
[~ Gifted/T alented #cet Bldg |20 Locker i
™ Coordinated Early Intervenjgg Services Combination Wisconsin Student |/

w\ Coordinated Early Bus # 0 Number (WSN) |
Usemaf Intervening Services ez |0 o]

- N

Passwald | Tranz |0 jl

Email | County |0 Find: I

Figure 3: Edit Student Data screen with General tab

Completed School Term

http://dpi.wi.gov/lbstat/isescalc.html#completed term

To edit the Completed School Term for a student, select Edit — Edit Student Data and
then select the State Reporting tab. The screen will appear similar to Figure 4. Select
the appropriate option from the Completed Term menu.

Note: Under normal circumstances this field is automatically generated and
does not require editing. This field should only be edited according to
instructions from WI DPI Help Desk.
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General | SpecEd| Enty | Title 111l | ELL/LEP  State Repotting | Removals | Race-Ethnicity | Custom Fields |

Test Status | T Expect Test

Credenttial |Fi Regular HS Diploma

it

Reason Out OF District | Mat Applicable

3rd Party |No Third Party Provider

Payer |N0 full-time tuition or equivalent amount paid

—

=
High School
Completion Credential
=
=
=

Completed Term |Auto-generated by 1 D

44__1/

Completed
Sechanl Term

Promotion |.-’-‘«uto-generated by il D

=

Figure 4: State Reporting tab on Edit — Edit Student Data

Coordinated Early Intervening Services

http://www.dpi.wi.gov/Ibstat/ datacoordearlyintervservices.html

To edit the Coordinated Early Intervening Services status for a student, select Edit — Edit
Student Data and then select the General tab. The screen will appear similar to Figure 3.
Click the Coordinated Early Intervening Services checkbox to edit the student’s Early
Intervening Services status.

District of Residence

http://dpi.wi.gov/lbstat/datareside .html

To edit the District of Residence for a student, select Edit — Edit Student Data and then
select the General tab. The screen will appear similar to Figure 3. Enter the student’s 4-
digit District of Residence in the Resident District field.

Economically Disadvantaged Status (table D.4)
http://www.dpi.wi.gov/lbstat/dataecon.html

To edit a student’s Economically Disadvantaged Status (also called Lunch Status in JMC
Office Application), select Edit - Edit Student Sensitive Data. The screen will appear
similar to Figure 5. If you change this status for a student you will be asked to provide an
effective date for this status change. Status change records will be displayed in the list
beneath the lunch status menu.

Student Lunch Data

St Nume 414 Name: Ashley. Aaron Gr 0

Lunch Status: [_Paying Student b

Cunert Balance: $0.00 Befund.. |
¥ Alon Charges  Alowed Purchases New..
i

[ Date User  Transaction Type Purchase Status  Amount

Economically
Disadvantaged
Status

=l
Print Notice
Pint Trans Find

Figure 5: Edit Student Sensitive Data screen
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Educational Environment Classification (table D.18)
http://www.dpi.wi.gov/lbstat/dataenvir.html

To edit the Educational Environment Classification for a student, select Edit — Edit
Student Data and select the Spec Ed tab. The screen will appear similar to Figure 6.
Select the appropriate option from the Educational Environment menu.

General SpecEd l Entry ] Title Ia"III] ELL;"LEP] State Fleporting] Flernovals] Flau:e-Ethniu:ity] Custom Fields]

[V SpecislEd  Date Prrirnary Dizahility | 5L Speech or Language Impaiment ﬂ

[+ IEFP Date = ; ;
Secondary -Ecllt H Hearing Impairment
[~ 504 Plan Date

Ed Erwironment | BS Ages 3-5: Service Provider ﬂ

[ Parentally Placed Private

Figure 6: Special Ed tab for Edit — Edit Student Data

ELL Served

http://dpi.wi.gov/lbstat/dataellserved.html

To edit the ELL Served status for a student, select Edit — Edit Student Data and then
select the ELL/LEP tab. The screen will appear similar to Figure 7. Select the
appropriate option from the ELL Served menu.

General] Spec Ed] Enty ] Title 1411 ELL/LEF |State Heporting] Hemovals] Hace-Ethnicit_l,l] Custom Fields]

ELL/LEP | 3ELL-LEP Intermediste. WIDA labet Develom\: English
Language
Proficiency
Placement Date 03410410 Code
Exit Date |
ELL Served |5 Served - No Title I
Fi tlnstrument |1 L A t Scal - ELL
lacement Instrumen -
anguage Assessment Scale Served
Flacement Proficiency |2 Lirnited E nalish Proficient j
Instructional Program |2 Transitional Bilingual j |
Mative Language 1I50/015 Code] [3n4 Spanish Native
‘\ Language

Figure 7: ELL/LEP tab from Edit Student Data screen

English Language Proficiency Code (table D.5)
http://www.dpi.wi.gov/lbstat/dataelp.html

To edit the English Language Proficiency Code for a student, select Edit — Edit Student
Data and then select the ELL/LEP tab. The screen will appear similar to Figure 7.
Select the appropriate option from the ELL/LEP menu.
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Native Language

http://www.dpi.wi.gov/lbstat/datanativelang.html

To edit the student’s Native Language code, select Edit — Edit Student Data and then
select the ELL/LEP tab. The screen will appear similar to Figure 7. Enter the
appropriate code from the table provided by WI DPI at

http://www .dpi.wi.gov/ell/doc/lang-codes.doc

Enrollment Date

http://www.dpi.wi.gov/lbstat/dataenroll.html

To edit the student’s Entry Date, select Edit — Edit Student Data and then select the
Entry tab. The screen will appear similar to Figure 8. Enter the appropriate date
(mm/dd/yy) in the Entry Date School field.

General] SpecEd Entmy |TitIeIJIII| ELLHLEF'] State Heporting] Hemovals] Hace-Ethnicit_l,ll Cugtom Fields]

Birth City |F'L.&TTE\-‘ILLE,WI
Birth Country |United States Of America ﬂ
Birth State |WI - Wisconsin ﬂ
Entm Date [district) ’W Last School Attended |
Entry D ate [zchool) ’W
Migrant |D Mo j [ Immigrant
Migr D ate ’7 Irnrnigr D ke ’7
Diuration Immigr From |
Homeless |D - Mot Applicable ﬂ
Years in US Schools |Less than 1 academic vear in US schools ﬂ

Figure 8: Entry tab from Edit Student Data screen

Exit Date

http://www.dpi.wi.gov/lbstat/dataenroll .html#exit date

The Exit Date is generated when “dropping” the student. Students are normally
dropped by selecting Attendance — Student — Drop Student.

Exit Type (table D.6)

http://www.dpi.wi.gov/lbstat/dataexit.html

The Exit Date and Exit Type for a student would normally be specified when the student
is dropped using Attendance - Student — Drop. The screen will appear similar to Figure
9. Specify the Day # when the student dropped, then select the appropriate option from
the Code menu and click Drop. This information may later be viewed on Attendance —
Student — Edit Attendance, which will list the student’s attendance for the entire school
year, including any Exit Type codes (listed as Drop Codes). See Figure 10.
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Drop Student @L

Student :

Abel, Sam J
Anderson, Alexa P
Anderson, Alfred P
Anderson, Darla
Anderson, Dianne
Anderson, Kaithyn C b

Day #: |1 ton 08/24/09

[BESSY T Transfer to another school covered by WSLS. Known to be continuindi

Exit Type
Code
Menn

Cancel | Dirap |

Figure 9: Attendance — Student - Drop Student screen

-
T —_
P —— — e S—
Abel, Ashley Al
ol Grade: K& Sttt (414 ﬂ
Day AM P code  code
1_Non 08/24/09 . . TC ~ [ Add
2 Thu fFf Nonm  Nonm
3T I/ Honm  Honm W Drop |TE Transfer to another school covered by WSLS. Known to be continj
4 Thu I/ Honm  Honm
5 Thu [/ Honm  Nenm —
6 Thu 1/ Honm  Nenm
7 Thu /4 Honm  Honm All Day A P
8 Thu 11/ Nonm  Honm Pres Pres
9 Tw I/ Honm  Honm AbsE |AbsE
10 Thu [/ Honm  Honm Abs U |AbsU Cl
1M1 T 1/ Honm  Nonm TdyE |TdyE ﬂ
12 T 11/ Honm  Nenm TdyU |Tdyu
13 T 1/ Honm  Nenm
14 Thw 7/ Honm  Honm
15 T 11/ Nonm  Nonm
16 Thu [/ Honm  Honm
17 Thu 4 Noam  Honm Laztloch [ Fing:
18 Thu 1/ Honm  Nonm

19 Thu [/ Honm  Honm j
20 Thu // Nonm  Honm &2 | Done |

Figure 10: Attendance — Student — Edit Attendance screen

Gender Code (table D.7)

http://www.dpi.wi.gov/lbstat/dataracgdr.html#gender

To edit the Gender Code for a student, select Edit — Edit Student Data. The screen will
appear similar to Figure 3. Enter the appropriate gender code (M/F) in the Sex field.

Grade Level Placement (table D.8)

http://www.dpi.wi.gov/Ibstat/datagrade.html

To edit the Grade Level Placement for a student, select Edit — Edit Student Data. The
screen will appear similar to Figure 3. Enter the appropriate grade level in the Grade
field. If grade “0” is specified, select the appropriate grade “0” type in the Kdg group
menu.

Note: For grade “0” students, please refer to Figure 1 for mapping Kdg groups
(KA, KB, KC, KD, HK, EC, KG) to Wisconsin-specific grade level placements
(K3,K4, PK, KG).
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High School Completion Credential (table D.9)
http://www.dpi.wi.gov/lbstat/datahsc.html

Editing for Multiple Students Simultaneously

To edit the HS Completion Credential value for many students at the same time, e.g. all
students in grade 12, select Edit — Mass Change Fields. The screen will appear similar to
Figure 11. Select HS Completion Credential from the Change menu, then enter the
value to be assigned and the grade level to be affected. Valid values are: ¢ “. ‘R’, ‘E’, and
‘C’, where

- R =Regular HS Diploma
- E =HS Equivalency
- C = Other HS Completion
blank = none
rI'\-*lass Change Fields &Jj

This optian will change the specified field value for all students
in the specified grade level.

Changs: [_HS Completion Credentis] |

to the new value:
for students in grade lewvel:

If a gtudent already has a value in the field, | dont change it -

Cancel | oK |

Figure 11: Mass Change _Fields screen

High School Completion Credential (table D.9)
http://www.dpi.wi.gov/lbstat/datahsc.html

Editing for Individual Students

To edit the HS Completion Credential for an individual student, select Edit — Edit Student
Data and then click on the State Reporting tab. The screen will appear similar to Figure
4. Select the appropriate value from the Credential menu.

Homeless Status

http://www.dpi.wi.gov/lbstat/datahomeless.html

To edit the student’s Homeless status, select Edit — Edit Student Data and then select the
Entry tab. The screen will appear similar to Figure 8. Select the appropriate option from
the Homeless menu.

Note: The Homeless status is reported as a ‘N’ if 0 Not Applicable is selected or
‘Y’ if any other option is selected from the Homeless menu.

Migrant Status

http://www.dpi.wi.gov/lbstat/datamigrant.html

To edit the student’s Migrant status, select Edit — Edit Student Data and then select the
Entry tab. The screen will appear similar to Figure 8. Click the Migrant checkbox to
edit the student’s migrant status.
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Parentally Placed Private

http://www.dpi.wi.gov/lbstat/dataparentplacedpriv.html

To edit the Parentally Placed Private status for a student, select Edit — Edit Student Data
and then select the Spec Ed tab. The screen will appear similar to Figure 6. Click the
Parentally Placed Private checkbox to edit the student’s Parentally Placed Private
status.

Payer (table D.10) and Payer District

http://www.dpi.wi.gov/lbstat/datapayer.html

To edit the Payer for a student, select Edit — Edit Student Data and then select the State
Reporting tab. The screen will appear similar to Figure 4. Select the appropriate option
from the Payer menu. Also, if the option “District pays full-time tuition or equivalent”
is selected, the Payer District (see Figure 9) item is enabled and the appropriate district
number may be entered there.

Primary Disability (table D.11)
http://www.dpi.wi.gov/lbstat/datadisab.html#primary

To edit the Primary Disability for a student, select Edit — Edit Student Data and then
select the Spec Ed tab. The screen will appear similar to Figure 6. Select the
appropriate option from the Primary Disability menu.

Promotion

http://dpi.wi.gov/lbstat/isescalc.html#promotion

To edit the Promotion for a student, select Edit — Edit Student Data and then select the
State Reporting tab. The screen will appear similar to Figure 4. Select the appropriate
option from the Promotion menu.

Note: Under normal circumstances this field is automatically generated and
does not require editing. This field should only be edited according to
instructions from WI DPI Help Desk.

Racial Ethnic Group (table D.12)

http://www .dpi.wi.gov/Ibstat/dataracgdr.html

To edit the Race Code for a student, select Edit — Edit Student Data and then click on the
Race-Ethnicity tab. The screen will appear similar to Figure 12. Enter the appropriate
race code in the Ethnicity field.

Race Key (table D.13)

http://www.dpi.wi.gov/lbstat/datarac.html

To edit the Race Key for a student, select Edit — Edit Student Data and then click on the
Race-Ethnicity tab. The screen will appear similar to Figure 12. Select Yes or No in
the Hispanic-Latino menu, the also check at least one of the 5 race checkboxes. The
Race Key is a single code which represents the combination of race and ethnicity choices
and is included in WSLS files such as the Student Load (SSL) and Exit/Update (EUT)
files.
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General] Spec Ed] Entry I Titlela’lll] ELL.n"LEF'] State F!epnlting] Fiemovalz Face-Ethnicity | Custom Fields

Hizpanic-Lating ’m
I~ American Indian-flaskan Native
[ Asian

| Black-African American

I Hawaiian/Pacific |slander

I wihite

Ethnicity |5

Figure 12: Race-Ethnicity Tab for Edit — Edit Student Data

Reason Out of District (table D.13)

http://www.dpi.wi.gov/lbstat/dataood .html

To edit the Reason Out of District for a student, select Edit — Edit Student Data and then
select the State Reporting tab. The screen will appear similar to Figure 4. Select the
appropriate option from the Reason Out Of District menu.

School of Accountability

http://www.dpi.wi.gov/lbstat/datareside.html#school res

To edit the student’s School of Accountability, select Edit — Edit Student Data and then
select the General tab. The screen will appear similar to Figure 13. Enter the
appropriate building number in the Acct Bldg field.

Note: The Acct Bldg field is non-editable if the student’s resident district
number is the same as the school’s district number.

General ]specEd] Entyy | Tile 1Al | ELL/LEP | State Reporting | Removals | Race-Ethnicity | Custom Fields

I Active Birth Date ,W
v Attend GradDats | Student # (414
W il 1SES SocSec#li
:: :::'; = Resident District [3333 o]
 Gifted/Talanted Atend District [4444 State ID [1234567830
Acct Bldg l— Locker |1237
[~ Early Intervering Services Combination |112233
[7 Special Congiderations Bus # lu—
Usernamne ’7 Res ID—
Pazsword ’7 Trans ID—
Email | County |E|

Figure 13: General Tab for Edit — Edit Student Data
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Secondary Disability (table D.11)
http://www.dpi.wi.gov/lbstat/datadisab.html#secondary

To edit the Secondary Disability for a student, select Edit — Edit Student Data and select
the Spec Ed tab. The screen will appear similar to Figure 6. If a Primary Disability has
been selected, click on the Edit button for Secondary Disabilities. A screen will appear
similar to Figure 14. Select the appropriate option(s) from the list of disabilities, then
click Done to return to the Edit Student Data screen.

Edit Secondary Disabilities

A Autism

CD Cognitive Disability

DB Deaf-Blind

EBD Emotional Behavioral Disability
¥ | H Hesring Impairment

LD Specific Learning Disability
OHI Other Health Impairment

0l Orthopedic Impairment

SL Speech or Language Impairment L|
TBI Traumatic Brain Injury

WV Visual Impairment

SDD Significant Developmental Delay

Save Done
[_Dore ]

Figure 14: Edit Secondary Disabilities screen.

Third Party Provider (table D.14)

http://www.dpi.wi.gov/lbstat/data3rdpar.html

To edit the Third Party Provider for a student, select Edit — Edit Student Data and then
select the State Reporting tab. The screen will appear similar to Figure 4. Select the
appropriate option from the Third Party menu.

Test Status (table D.15)

http://www.dpi.wi.gov/lbstat/datawsas.html#teststat

To edit the WSAS Test Status for a student, select Edit — Edit Student Data and then
select the State Reporting tab. The screen will appear similar to Figure 4. Select the
appropriate option from the Test Status menu.

Wisconsin Student Number or WSN Student ID
http://dpi.wi.gov/lbstat/datawsn.html
To edit the student’s Wisconsin Student Number or WSN, select Edit — Edit Student Data

and then select the General tab. The screen will appear similar to Figure 13. Enter the
WSN in the State ID field.

Years in US Schools (table D.21)

http://www.dpi.wi.gov/lbstat/datayrsus.html

To edit the Years in US Schools for a student, select Edit — Edit Student Data and then
select the Entry tab. The screen will appear similar to Figure 8. Select the appropriate
option from the Years in US Schools menu.
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Editing Student Incidents and Removals (Discipline) Data
Edit a student’s removals data by clicking the Removals tab panel on the Edit-Edit
Student Data screen. The screen will appear similar to Figure 15.

Note: Incidents and Removals may also be viewed and edited by selecting
Discipline — Data — Edit Student Records (for clients who are using the Discipline
module). Please refer to Figure 20.

General | Spec Ed| Entry | Title 111 | ELL/LEP | State Reporing  Removals | Race-Ethricity | Custom Fields |

# Date ‘ear  Prim Ihcident Sec Incident Removals
112/03/09 2010 Assault Other Violation of School Rules Out-of-Schoal 5.

Figure 15: Removals Tab on the Edit Student Data screen.

Click Edit or anywhere on the Incidents and Removals list in the Removals tab panel. A
screen will appear similar to Figure 16.

Edit Incidents — S|

# Date ‘Year Prim Incident Sec Incident Removals

1 12/03/09 2010 Assault Other Vielation of Scheol Rules Qut-ef-School Suspension

MHew | | | Print |

Figure 16: Edit Incidents screen.

Edit a specific student incident record by double-clicking on the appropriate record on the
Edit Incidents screen. The screen will appear similar to Figure 17.

Edit An Incident - [
Primary Incident Type: |Assault j
Secondary Incident Type: | Qther Vinlation of School Rules =]

Date: |12/03/03
ear | 2009-2010 -

R ermoneals:

Dut-of-5 choal Suspension

Cancel | QK |

Figure 17: Editing a Student Incident Record.
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To create or edit a removal record for the current incident, click Edit. A screen will
appear similar to Figure 18.

TR

Start Return Days Removal Modif Serious Early  Educ  Return Engl Prim
# Date “ear Removed Type Term Injury Reinst Serv toSch Pref Disab
1 120309 1.0 Out-of-School Suspension N N N N N 3 SL Speech or Langua...
New | Edi | | Delere

Figure 18: Edit Removals screen.

Edit a specific student incident record by double-clicking on the appropriate record on the
Edit Removals screen. The screen will appear similar to Figure 19.

e

Remaval Type: I Out-of-School Suspension

Start Date: |f] [ Serious Bodily [njury Indicatar

[T Early Reinstatement Considerations

Daps Remowved from Current vear |'| 0 -
E ducational Services Frovided

Expulsion Feturn ''ear: Iznna-zm i} vI [T Fstuned to School After Expulsion

Muodified T e |N0t M odified _'J

Primary Dizability at Time of Incident: ISL Speech or Languane mpairnent ;I

English Praficiency at Time of Incident: IELL-LEF' Intermediate - W04 label: Developing - Directions given in Eng;!

Cancel | ok I

Figure 19: Editing a Student Removal record.
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Editing Student Incidents and Removals (Discipline) Data using Discipline Module

Incidents and removals may also be viewed and edited by selecting Discipline — Data —
Edit Student Records (for clients who are using the Discipline module of the JMC Office
Application). The screen will appear similar to Figure 20.

Dizcipline Records for: abel, Ashley StulD: 414 Grade: |0 all

Student Discipline Records

# Date Violation Conseguence 1 Conseguence 2 j

MNew I

Edit

T
Delete

Incidents: G j
# Date “ear Prim Incident Sec Incident Removals
1 1203008 2010 Assault Other Violation of School Rules Out-of-5c... e
Edit
Delete |
Done |

Figure 20: Editing Incident Records on the Edit Student Discipline Records screen.

Editing of incidents and removals records on Discipline — Data — Edit Student Records
will be essentially the same as it would be from the Removals tab of the Edit Student
Data screen. See Figures 15 through 19 for information about editing student incident
and removal records.

Note: For more information about the Discipline Module of the JMC Office
Application, please refer to Discipline documentation available for download from

JMC’s website at http://jmcinc.com/resources/documentation or by calling JMC at
800-524-8182.
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WSLS/ISES - Export Student Load File - SSL

This option is used to create a CSV formatted file to send to the Wisconsin DPI for
purposes of establishing Wisconsin student numbers (WSNs).

1. Select WSLS/ISES — Export Student Load File - SSL.. A screen will appear
similar to Figure 21.

WSLS Capture Criteria e

.y i i

Locate/dzzign records will be zent for all ztudents in the
incoming grade level AMND students withaut a WS,
[f wou wigh ta anly inlcude students with no SWSH,

zelect Maone fram this mem,

Plzaze zelect the incoming grade level: _ -

[w Include Local Student 1D in %'SLS file

Cancel | (] |

Figure 21: Incoming Grade Level screen.

Note: If you only wish to include students that do not have a WSN assigned,
select “None” from the incoming grade level menu.

2. Edit the incoming grade level and set the Include Local Student ID... checkbox as
needed, then click OK. A screen will appear similar to Figure 22.

s ™
. Create CSV file named: ﬁ
e et —

————
I\.../'“'\...J'IJ <« ysefor docum u... » DIMC data 09-10

File name:  5_4444_0040_12042003_S5L_00003|

Save as type: IAII Files

¥ Browse Folders Save | ‘ Cancel |

5 E W

Figure 22: Save File screen.

W

Edit the destination as needed, then click Save.

&

You may now submit the file to Wisconsin DPI for processing.
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WSLS/ISES - Import WSN ID File - SST

This option is used to create a CSV formatted file to send to the Wisconsin DPI for purposes of
establishing Wisconsin student numbers (WSNs).

1. Select WSLS/ISES — Import WSN ID File - SST. A screen will appear prompting
you to locate the file you received from Wisconsin DPI.

WSLS/ISES - Export WSN Exit/Update File - EUT

This option is used to create a CSV formatted file to send to the Wisconsin DPI for
purposes of setting up base student records in the WSN Locator System.

1. Select WSLS/ISES — Export WSN Exit/Update File - EUT. A screen will appear
similar to Figure 23.

-
Select Students l—?:h]
Select: har iy o -

Aaronov, Kenny
* Al Students Adams, David
(el Adams, Jillian
o Adams, Paige
" Bandam Anderson, Allyson
" By Grade {\nderson, lan
] Anderson, James
" By Advizor Anderson, Kyle

Anderson, Mason
Bailey, McKenzie C o

Students to include:

Cancel |

Figure 23;LSpecifying Students to Include in the WSN Exit/Update EEUT) file.

2. Specify the students you wish to include in the EUT file, then click OK. A screen will
appear similar to Figure 24.

. Create C5V file named: . N lﬁl
O [ wigmo I |
] <« widist10-11 5u.. » DJMC data10-11 w | ¥4 [l Search DIMC data 10-11 g e
e t10- |
File name:  5_4444_0020_12092010_EUT_00003 v
Il Save as type: |AII Files v|
¥ Browse Folders | Save | | Cancel | |
E' — I

Figure 24: Save File screen.
3. Edit the destination as needed, then click Save.

4. You may now submit the file to Wisconsin DPI for processing.
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WSLS/ISES - Export ISES Student Load File — ISL - Count Date

This option allows you to create a fall count date (CD) enrollment data file to be submitted to
Wisconsin DPI for processing. This file is also referred to as a 3" Friday in October file.

1. Select WSLS/ISES — Export ISES Student Load File — ISL. - Count Date. A
screen will appear similar to Figure 25.

-
Capture Date @

Day #: Friday 09/18/09

Cancel | k. |
-—Eﬂ

Figure 25: Specifying the Caﬁture Date for a Count Date file.

2. Edit the Day Number for the capture data as appropriate, then click OK. A screen will
appear similar to Figure 26.

-
. Create C5V file named:

‘. . =
|| VRt \use for docum updates 09-100DJMC data 09-10JRARSY Wty
File name: 5_4444 0040_12042009_I5L_00003 -
Save as type: [AII Files vl
* Browse Folders ’ Save l [ Cancel ] |
— ——

Figure 26: Sa_ve File screen.

3. Edit the destination as needed, then click Save. The file name is automatically generated
and typically would not need to be altered.

4. You may now submit the file to Wisconsin DPI for processing.
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WSLS/ISES - Export ISES Student Load File — ISL - Year End

This option allows you to create a year-end (YE) enrollment data file to be submitted to
Wisconsin DPI for processing.

1. Select WSLS/ISES — Export ISES Student I.oad File — ISL - Year End. A screen
will appear similar to Figure 27.

. Your End of Year day number is set to Day # 150 Tue 05/25/10. Student
Attendance will be calculated using this day number. Use the
EDIT-=EDIT SCHOOL DATA screen to edit it.

Is the day number correct?

Yes Mo

Figure 27: Prompt for End of Year day.

2. If the End of Year Day is set appropriately, click OK. The screen will appear
similar to Figure 26.

3. Edit the filename and destination as needed, then click Save. The file name is
automatically generated and typically would not need to be altered.

4. You may now submit the file to Wisconsin DPI for processing.

WSLS/ISES - Export ISES Discipline Load File - IDL

This option allows you to create a discipline (YED) file to be submitted to Wisconsin DPI for
processing.

1. Select WSLS/ISES — Export ISES Discipline Load File - IDL. A screen will appear
similar to Figure 26.

2. Edit the filename and destination as needed, then click Save. The file name is
automatically generated and typically would not need to be altered.

3. You may now submit the file to Wisconsin DPI for processing.

Note: Discipline (Incidents) records may be edited on the Removals tab of
the Edit - Edit Student Data screen or on the Discipline — Data — Edit Student
Records (for clients that have purchased the JMC Discipline module). For
further details on creating and editing Discipline (Incidents) records, please
refer to the corresponding section of this documentation.
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WSLS/ISES - Export ISES October 1 Child Count File - OCL

This option allows you to create an October 1 Child Count (CC) file to be submitted to
Wisconsin DPI for processing.

1. Select WSLS/ISES — Export ISES October 1 Child Count File - OCL. A screen will
appear similar to Figure 28.

Capture Date Lﬁ,l

B e

Day #: Thursday 10/01./09

u

Cancel | 2k |

—'——-_"‘J

Figure 28: O‘étober 1 Child Count Ca;)ture Date

2. If the Day # is set appropriately, click OK. The screen will appear similar to Figure 29.

i B
. Create C5V file named: e e
e e —

I\-,../'”'\....-/'I v <« yse for docum w... » DIMC data 09-10 ’_ data -:--_-T:-;-j- jel [
e B & B T B _____= =
FIEualo 4444 0040 12042009 OCL 00003 -
Save as type: IAII Files v|

= Browse Folders Save l ‘ Cancel |

. E W

Figure 29: Save File screen

3. Edit the filename and destination as needed, then click Save. The file name is
automatically generated and typically would not need to be altered.

4. You may now submit the file to Wisconsin DPI for processing.

WSLS/ISES - Export ISES CWCS - Course and Teacher File - WCL

This option allows you to create an Coursework Completion System (CWCS) Course and
Teacher file to be submitted to Wisconsin DPI for processing.

1. Select WSLS/ISES — Export ISES CWCS — Course and Teacher File - WCL. A screen
will appear similar to Figure 30.
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CWCS - Select Term . S

Create file for tarm: Figure 30:
Semesters - L
Specifying the
9 Semn | '|  term for the
Lace CWCS export

file.

Canicel |
N

2. Specify the term for this export file, click OK. A screen will appear similar to Figure 29.

3. Edit the filename and destination as needed, then click Save. The file name is
automatically generated and typically would not need to be altered.

4. You may now submit the file to Wisconsin DPI for processing.

WSLS/ISES - Export ISES CWCS - Student File - WSL

This option allows you to create a Coursework Completion System (CWCS) Student file to be
submitted to Wisconsin DPI for processing.

1. Select WSLS/ISES — Export ISES CWCS — Student File - WSL. A screen will appear
similar to Figure 30.

2. Specify the term for this export file, click OK. A screen will appear similar to Figure 29.

3. Edit the filename and destination as needed, then click Save. The file name is
automatically generated and typically would not need to be altered.

4. You may now submit the file to Wisconsin DPI for processing.

WSLS/ISES - Initialize Race

This option allows you initialize some race settings based on the value from the older legacy race
code.

1. Select WSLS/ISES — Initialize Race. A screen will appear similar to Figure 31.
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Initialize Race-Ethnicity . S

Thiz option will initialize the racedethnicity information found on the
R ace-Ethnicity tab of the Edit Student Data screen. The data will be generated
fram the numenc E thnicity field on the Edit Student D ata screen.

If a gtudent already has one or more race-ethnicities zelected on the State
R eparting tab, then no new race-ethnicitites will be marked for that student by
thiz process.

R ace-ethnicity data may be further edited after thiz process has completed.

Click. OF. ta impart the following data:

Ethricity code of 1 will zet the Amerncan Indian-dlazkan Hative checkbos.
Ethnicity code af 4 will zet the Black-African American checkbow.

Ethnicity code of 5 will zet the White checkbox,

Cancel

Figure 31: Initialize Race screen.

2. Click OK to continue or click Cancel to return to the main screen of the JMC Office
Application.
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Appendix A:

Coursework Completion System (CWCS) Checklist

You may use the following checklist to prepare your JMC database and other applications for
exporting CWCS data files. For technical assistance with any of the steps listed below, please
Contact JMC at 800-524-8182. You may also wish to view JMC'’s training videos or request a
training session with one of JMC’s excellent trainers.

1.

Grade definitions, scales, and associated characteristics must be defined on Grades —
Utilities — Edit Grade Values. Please refer to Appendix B for a detailed explanation
of how to establish these grade definitions.

The CWCS grade scale must be specified on Edit — Edit School Data — see Appendix
B for more details.

Student course schedules must be established for each building. There are some
excellent training videos available for this on the JMC website:
http://jmcinc.com/resources/instructional-videos. The videos of interest would be
Elem/MS Scheduling Parts 1 & 2. Contact JMC for additional training and support.

CWCS Course Codes must be assigned for each course for each building that is to be
submitted in the CWCS files. These codes are maintained on Schedules — Course —
Edit Course Data.

JMC grade books must be installed for all teachers that will be submitting student
grades and/or completion status codes. This may also require some server setup to
support the grade books.

JMC grade book training may be needed for all teachers training for submitting
grades and completion status codes. Those that are already familiar with JMC grade
books may need only a short training session or handout. Those teachers have not
used a JMC grade book before may need a little more training.

Note: Not all term grades submitted from a JMC Gradebook are included in the CWCS
Student File. Depending upon the grading scheme for a course, only the grades that bear
the credit (or would be included on a transcript) will be included in the CWCS Student
File. For example, for a semester course the grading scheme may be set such that the
only grade that bears credit (or is included on the transcript) is the semester grade itself.
The semester course may also include quarter grades that will show up on a report card
but do not bear credit. In this case, only the semester grade is included in the CWCS
Student File.
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Appendix B:

Configuring Grade Definitions and Scales for the Coursework Completion System (CWCS)

Completion Status codes are to be submitted for all students in grades K3 — 12. For the 2010-
2011 school year, Grade Earned codes are to be submitted only for students in grades 9-12.
Schools that have already been using the JIMC Schedules and Grades modules will most likely
have grades defined already.

For more information about CWCS Completion Status and Grade Earned, please refer to the
corresponding definitions found on the WI DPI website at http://dpi.wi.gov/lbstat/eseamap.html

Configuring Grade Definitions

The following is an example of how a school’s grade definitions in JMC would get mapped to
CWCS Completion Status and Grade Earned codes.

Your JMC grade definitions are probably already fairly complete for CWCS reporting. You may
only need to add some of the italicized JMC grades listed below by including only the IMC
grades definitions that correspond to the CWCS Completion Status and Grade Earned codes that
you wish to enable for your teachers. Also, you may possibly need to add an alternate grade
scale.

JMC Grade Completion Status Grade Earned

I I NA

F * F 0.00 or NA **
D- P 0.67 (suggested)
D P 1.00 (suggested)
D+ P 1.33 (suggested)
C- P 1.67 (suggested)
C P 2.00 (suggested)
C+ P 2.33 (suggested)
B- P 2.67 (suggested)
B P 3.00 (suggested)
B+ P 3.33 (suggested)
A- P 3.67 (suggested)
A P 4.00 (suggested)
A+ P 4.00 (suggested)
P P NA

WD WD subject to district policy
NA NA NA

CcP P CBC

CF F CBC

CN NA CBC

EP P E

EF F E

EN NA E

OP P o

OF F o

ON NA o

* F, or any grade other than I that is not checked in the Grad Credit column

** 0.00 if course is designated to receive grad credit, otherwise NA
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IMPORTANT NOTE: Adding some new grade definitions may be necessary for
CWCS reporting; however, do not change existing grade definitions. Editing grade
definitions during the school year could result in issues with grades that have already
been submitted by teachers.

Note: If your school does not use +/- grades then these lines may be ignored.

Note: The grade scale utilized in the prior table is an example of a 4-point scale and
is not the only possible 4-point grade scale that can be used. Please contact WI WPD
HelpDesk if you have questions about your grade scale.

Configuring Grade Scales

A typical example of a set of grade definitions for a school using a 4-point grade scale might
look like Figure B1. An example of a 12-point scale is shown in Figure B2.

-

Edit Grade Values

———— f meR————=

Grade Grading Scales Cum Grad
Name Regular Raised Lowered GPA Credit
| Incomplete grade - .
F ; 0.000  0.000 s Figure B1:
D- 0670 0.000  0.000 o o
D 1000 0.000  0.000 Sl = .
D+ 1330 0000  0.000 S 4-point scale
oE 1660  0.000  0.000 4 o S
c 2000 0000  0.000 4 o (mltlal)
C+ 2330 0000 0.000 s o I
B- 2660  0.000  0.000 A
E 3.000 0.000  0.000 v
B+ 3.330  0.000  0.000 o ¥ I
A 3660 0.000  0.000 o o
A 4000 0.000  0.000 S Save
P 0.000 0.000  0.000 o

0.000 0.000  0.000

0.000  0.000  0.000

0.000  0.000  0.000

0.000  0.000  0.000

0.000 0.000  0.000

0.000 0.000  0.000

0.000 0.000  0.000 1

0.000 0.000  0.000

0.000 0.000  0.000 -

|
| |
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Edit Grade Values
e e — - i —
Grade Grading Scales Cum Grad
Mame Regular Raised Lowered GPA  Credit
| Incomplete grade - .
F [IN o000  0.000 o Figure B2:
D- 1000 0000  0.000 4 s
D 2000 0.000  0.000 S = .
D- 3000 0000  0.000 S 12-point scale
c- 4000 0000 0000 4 s (initial)
C 5000 0000  0.000 o o
c+ 6000 0.000  0.000 o o
B- 7000 0000 0000 o o
B 5000 0000  0.000 4 o
B+ 9.000 0.000 0.000 o o
A- 10,000  0.000  0.000 o o
A 11.000 0000  0.000 4 o Save
A 12.000  0.000  0.000 o o
P 0.000 0.000 0.000
. 0.000 0000  0.000
0.000 0000 0000
0.000 0.000 0.000
0.000 0000  0.000
0.000 0000  0.000
0.000 0.000 0.000
0.000 0000 0000
0.000 0000 0.000 -
|
LS = = e — = = J

Note: If your school uses a 4-point grade scale but you use something other than 2 decimal
places, you will most likely need to set up an alternate grade scale to use in CWCS. Please
refer to the following section.

Special Considerations

Grade Scale Translations

If your school uses a grade scale other than the 4-point scale, you have some options to consider.
Some schools may opt to switch to a 4-point scale. If you wish to maintain your existing scale
while reporting Grade Earned to CWCS in the required 4-point scale, you will need to use one of
the alternate grade scale columns.

The alternate grade scale columns are labeled Raised or Lowered. For purposes of CWCS
reporting, these labels can be interpreted as simply alternate grade scales — you may choose
either one as your CWCS. Whichever scale you choose (raised or lowered), you may enter the
4-point scale into that column. YOU MUST ALSO SPECIFY THIS GRADE SCALE on Edit —
Edit School Data as the CWCS grade scale.

An example of how your grade definitions and scales might look as follows:
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.
Edit Grade Values
e  ——
Grade Grading Scales Cum Grad
Name Regular Raized Lowered GPA Credit
| Incomplete grade -
F 0.000 0000 0.000 « .
D- 1000 0870 0.000 S| Figure B3:
D 2000 1.000  0.000 S| S I
D+ 3.000 1330 0.000 s
c 4000 1670  0.000 o Example of
C 5000 2000  0.000 L translating
C+ 6000 2330  0.000 S|
B 7.000 2670 0.000 S| I between 12-
B 2000 3000  0.000 LN s | point and 4-
B+ 9000 3330 0000 o o i
A 10.000 3670 0.000 S point scales
A 11.000 4000  0.000 o o Save for CWCS
As 12000 4000  0.000 S i
P 0.000 0000 0.000 reporting
0.000 0000 0.000
WD 0.000 0000 0000
NA 0.000 0000 0.000
] 0.000 0000 0000
0000 0000 0000
0.000 0000  0.000 |
0000 0000 0000
0.000 0000 0.000 - .
[ 1
LS — —SEE———— —
Weighted Courses

Grade Earned is to be reported to CWCS as an unweighted grade. If your school uses weighted
grades and you are using a scale other than the 4-point scale required for CWCS reporting, you
will need to use one of the available alternate grade scale columns as your CWCS grade scale. If
for example you are using weighted grades on a 12-point scale, and you have the weighted grade
scale entered into the Raised column, then you should use the Lowered column for your CWCS
grade scale (4-point scale). YOU MUST ALSO SPECIFY THIS LOWERED GRADE SCALE AS
THE CWCS GRADE SCALE on Edit — Edit School Data. See Figure B4.

Specifying the CWCS Grade Scale

Once you have decided which grade scale to use for CWCS and, if necessary, if entered the
alternate grade scale, then you must specify the grade scale you intend to use on Edit — Edit
School Data. See Figure B4.
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Wisconsin Edit School Data E’E

School Mame: | Sunnpville Wl Elementary

District H/ype: 4304 7 01 End of Year Day #1580~ | ‘wed 05/25/11
School Year. [2010-2011 Thitd Friday in September [03/18/03 Figure B4:
CWLS Grade Scale [Reguiar |
Grade Program SpeCIfylng the
Level Schedule CWCS Grade
el s Scale on the
kG |4 B0Ks Edi Edit School
EE E}; B Grade Level |4Year 0ld Kindergarten j Data screen
HK [PK
KG [KG 100KG
| Dane |

JMC Course Grading Schemes and CWCS Student Records

Not all term grades submitted from a JMC Gradebook are included in the CWCS Student
File. Depending upon the grading scheme for a course, only the grades that bear the
credit (or would be included on a transcript) will be included in the CWCS Student File.

Grading Schemes are set for each course at Schedules — Course — Edit Course Data. See
Figure BS.

Select the cambination of grades required for this course: .
Figure B5:
Mate: Credit for the courze iz determined by the bold grade(s].
Grading Scheme for this

| Exam Required particular semester course

Mot zet N shows that only the semester
j Sem grade (bolded) bears credit.

Gtr  Qtr 3 Grading Schemes for a

e TR Bew Sem course can differ and are set

Hex Hex Hex

Cancel

For example, for a semester course the grading scheme may be set such that the only
grade that bears credit (or is included on the transcript) is the semester grade itself. The
semester course may also include quarter grades that will show up on a report card but do
not bear credit. In this case, only the semester grade is included in the CWCS Student
File.

using Schedules — Course —
Edit course Data

Updating Grade Definitions in the Grade Books via Office To Teacher

It is best to have the grade definitions configured before the teachers use their JMC grade books
for the first time; however, if this is not possible then make sure that all teachers do an “Office to
Teacher” in their grade books after any edits are made to grade definitions.
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